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RUSHCLIFFE BOROUGH COUNCIL


	Person Specification


	
 Monitoring Officer & Assistant Director of Law, Governance and HR


	
Post grade: AD

	Post number:  1086

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	
EXPERIENCE




	Effective management of a group of staff delivering a relevant service. 
Experience within legal services, including managing a full workload of complex and diverse matters.
Evidence of forming good customer relationships, internally or externally. 
Experience of providing advice to a variety of stakeholders such as Members, senior officers and external partners.
Demonstrable experience of providing Monitoring Officer duties or of significant experience operating at deputy MO level.
Management and delivery of complex tasks including project management.
Experience of reviewing service/activities to create demonstrable improvements. 
Demonstrable achievement and understanding of equality of opportunity in both employment and service delivery. 
Working effectively within a political environment providing clear, balanced advice and guidance on operational issues that achieve corporate and service objectives.

	Managing change within a complex organisation
Working in an integrated and corporate way


	
QUALIFICATIONS

	Qualified solicitor with a current practising certificate.  
Track record of continuing personal development.

	Management qualification and/or continuous professional development
Post qualification within local government

	
SKILLS – the ability to 













	Use advocacy skills effectively
Assimilate and analyse complex documents and/or situations, using sound judgement in making decisions that lead to positive actions and outcomes.
Listen and respond effectively to staff and colleagues. 
Gain the commitment of staff and colleagues to review and continuously improve services. 
Recognise potential in staff and develop and nurture it.
Set and promote professional standards. 
Manage resources effectively including allocated budget.
Communicate effectively, including delivering presentations and briefings, to engage with and influence a wide range of people.
Operate with political sensitivity.

	Develop, communicate and gaining ownership of a clear vision and direction.
Work across functional and organisational boundaries to successfully deliver timely and high-quality outcomes. 
Horizon-scan to see the implications of the strategic picture and translate this into the development of services. 


	
IT SKILLS
	Effectively use Microsoft Office computer software. 

	


	
KNOWLEDGE

	Detailed legal knowledge, including all-round knowledge of Local Government law, and ability to advise on legal risks.
The principles of performance management and the ability to apply these successfully to deliver continuous improvement of customer service, staff, and processes.
Knowledge and self-awareness of personal style and impact on others.
Knowledge of the Standards Regime and how it should be applied.

	The role of local government, the environment in which it operates and the key issues relevant to delivering the council’s key commitments to local people. 
Ability to prepare and conduct inquiries and provide advice in relation to appeals and other associated hearings.

	PHYSICAL
	
None
	

	SPECIAL WORKING CONDITIONS
	Requirement to be flexible in response to working requirements around key deadlines.
Hybrid working with a requirement to be in the office a minimum of 2 days per week.
Requirement to attend meetings outside of normal working hours.

This is a Politically Restricted Post.

	

	PREPARED BY:	Adam Hill

DESIGNATION:	Chief Executive

DATE:	                      March 2026
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