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	JOB DESCRIPTION

	Director of Law, Governance, Policy and HR (Monitoring Officer)PRIVATE 


	Grade: 

	Director

	PRIVATE 
Responsible to:
	Chief Executive

	Responsible for:
	Assistant Director of Law, Governance and HR
Functions include:

· Monitoring Officer duties

· Governance
· Legal Services

· Human Resources
· Electoral Services
· Policies

Duties will include:

· Lead legal and governance aspects of LGR.
· Lead constitutional development for successor authorities.
· Oversee disaggregation programmes.
· Lead contract transfer and novation activity.
· Represent the Council at countywide LGR governance structures.
· Provide strategic advice to EMT, Members and Shadow Authorities.
· Ensure effective governance and assurance throughout the programme.
· Overseeing the Councils change management programme led by the Assistant Director


	Job Objective:
	Reporting directly to the Chief Executive and working as an integral part of the Executive Management Team contributing to the corporate management of the Authority with specific responsibility for the development, delivery and performance of the direct functions in your management; and for the financial standards, planning and management of resources across the Council.  
To fulfil the statutory role of Monitoring Officer by promoting and maintaining the highest standards of governance, ethical conduct, legality, transparency, and decision-making across the Council.



	Main duties and responsibilities:

	PRINCIPAL RESPONSIBILITIES
	· To work with the Chief Executive and other members of the Executive Management Team to provide overall strategic direction and leadership for the Council’s services and activities. 

	
	· To provide visible, ambitious and inspirational corporate leadership to affect change.

	
	· To provide clear leadership to a group of services in a defined area; co-ordinating and leading people to ensure the delivery of effective performance within allocated budget.

	
	· To undertake statutory responsibilities as Monitoring Officer for the Council.

	
	· To review and update the Council’s Constitution as required

	
	· To meet regularly with the Chief Executive & Section 151 Officer, providing advice and input into corporate matters.

	
	· To act as principal advisor to the Standards Committee. 

	
	· To prepare reports and attend meetings including Cabinet and Council, internal and external to the Council both during and outside normal working hours. Providing advice and training to both elected members and employees of the Council.

	
	· Advising and ensuring proper Information Governance is followed.

	
	· To harness and encourage an innovative approach to developing the use of AI, digital, technology to improve corporate efficiency. 

	
	· To work closely with the relevant Cabinet Portfolio Holder(s) and other elected Members to provide and develop the Service within the overall policy framework of the Council.

	
	· To contribute to the development of the Corporate Plan, associated Business Plans and the performance management used to measure effectiveness, efficiency and quality.

	
	· To promote best practice and ensure the delivery of best value, through the establishment of effective systems of target setting, performance and project management.

	
	· To effectively manage budgets allocated to the service area and promote effective resource management that delivers the Council's priorities and targets within budget through the pursuit of innovative and flexible working methods. 

	
	· To set professional standards ensuring they are met and improving individual performance and to challenge unacceptable performance and behaviour on a consistent basis.

	
	· To manage others within the service area to get best performance and ensure professional updating as appropriate.

	
	· To contribute to the development of corporate objectives and priorities and planning service delivery to achieve those corporate objectives.

	
	· To develop and manage services in line with customer expectations and to be innovative and flexible in developing existing and new services and delivery methodologies.

	
	· Through personal example, provide staff with positive leadership, guidance, direction and motivation that harnesses the strengths and talents of individuals and promotes their development through a positive learning environment. 

	
	· Any other duties which are commensurate with the level and remuneration of the post.

	KEY PROJECTS
	Local Government Reorganisation (LGR) and Devolution

Provide strategic legal and governance leadership for Local Government Reorganisation.

Support the develop governance structures, constitutional arrangements, and decision-making frameworks for any new authority.

Lead due diligence, legal risk management, and workforce transition activities.
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