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Application for new property addresses on existing streets
1. Applicant Details

	     


Name



	     


Company name
(if applicable)



	     
     
     
     
     


Contact address

	     


Telephone number 

	     


e-mail address

	Telephone / e-mail  (delete as appropriate)


How would you prefer to be contacted?


	     



2. Application Details

	     
     
     
     
     


Planning Application Reference No



Development Address/Location

3. New Property Addresses on an Existing Street

	Single unit

New development – 2 - 5 units

New development – 6 or more units

Flats / Multiple Occupancy

Conversion of existing


Type of development

(delete as appropriate)

	     


Total number of new properties/units requiring addresses


	     


Proposed new building name


(un-numbered street only)
4. Plans Required

Please include a copy of the development site showing plot layouts with the correct plot numbers clearly marked. This should be at a scale that shows the whole development and places it in context with the surrounding area.  1:1250 is usually the appropriate scale.  

Please note that once a street has been named and/or numbered in accordance with the submitted plans, if there is a change required there may be an administrative fee charged for the changes.

5. Declaration

By signing the box below and submitting this application to the Council you are confirming that you are the legal owner of the property/development/land and as such have the right to make the application.

	Name

     
     
	Signature


	Date

     


6. Further Information
Please refer to the website/contact the Street Naming & Numbering Officer for any questions you may have.

7. Next Step

You may submit this application by email, post or fax. The Address and Gazetteer Officer will check that the new street name and/or property numbering required are acceptable. 

The Council may consult with the Parish Council or a relevant Ward Member (for West Bridgford addresses) as part of the approval process. 

Once the scheme is approved the Council will then contact the Royal Mail to assign post codes. 

If the name or numbering scheme is not acceptable you will be contacted to review your choice. All property addresses are allocated in accordance with BS7666. 

8. Contacts:
Address and Gazetteer Officer

Communities

Rushcliffe Borough Council

Rushcliffe Arena







Rugby Road
West Bridgford






Nottingham




Tel:
0115 9148445
NG2 7YG 




Email:
propertyinformation@rushcliffe.gov.uk
Data Protection Privacy Notice
The personal information you provide will only be used by Rushcliffe Borough Council, the Data Controller, in accordance with General Data Protection Regulation 2016/ Data Protection Act 2018 to undertake a statutory function (also known as a ‘public task’).

Your personal information will not be shared with any third party, other than our data processor.

Your personal data will be kept in accordance with the Council’s retention policy and schedule.  Details of which can be found on the Council’s website at http://www.rushcliffe.gov.uk/retention_schedule/

In accordance with GDPR you have a right to:

· have a copy of the personal information that we hold about you.  Details of how to obtain this are available at http://www.rushcliffe.gov.uk/aboutus/aboutthecouncil/freedomofinformation/
· Request that your personal data be corrected or completed.

· Complain to the Information Commissioner if you feel that your information is not being handled appropriately (https://ico.org.uk/)

You may also have a right to:

· have your personal data transferred (data portability).

· prevent automated processing and profiling.

· erasure (also known as the right to be forgotten).

· restrict processing.

· object to processing.

Your data protection rights are not absolute and in most cases are subject to the Council demonstrating compliance with other statutory legislation, for further information see http://www.rushcliffe.gov.uk/privacy/

For further details about how your personal information may be used or about your rights under data protection legislation, please contact the Council’s Data Protection Officer at -

· By post: Data Protection Officer, Rushcliffe Borough Council, Rushcliffe Arena, Rugby Road, West Bridgford, Nottingham, NG2 7YG.

· By email:  customerservices@rushcliffe.gov.uk

· By Telephone: 0115 981 9911
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